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NOUNS 

advertisement= a notice, picture of film telling people about a product, job or service.   

advertising= the activity and industry of advertising things to people on television, in newspaper, etc.  

boss= a person who is in charge of other people at work and tells them what to do.  

campaign= a series of planned activities that are intended to achieve a particular so  

candidate= a person who is trying to be elected or is applying for a job.  

career= the period of time that you spend in your life, working or doing a particular thing.  

clerk= a person whose job is to keep the records or accounts in an office, shop, store, etc.  

client= a person who uses the services or advice of a professional person or organization. 

colleague= a person that you work with, especially in a profession or a business.  

company= a business organization that makes money by producing or selling goods or services.   

consumer= a person who buys goods or uses services.  

credibility= the quality that sb/sth  has that makes people believe or trust them.  

customer= a person or an organization that buy sth from a shop/store or business.    

earnings= the money that you earn for the work that you do.  

employee= a person who is paid to work for sb.                                         

employer= a person or company that pays people to work for them. 

employment= work, especially when it is done to earn money.  

experience= the knowledge and skill that you have gained through doing sth for a period of time.  

goods= things that are produced to be sold.  

income= the money that a person, a region, a country, etc. earns from work, from investing money from 
business, etc. 

industry= the people and activities involve in producing a particular thing or in providing a particular service.  

interview= a formal meeting at which sb is asked question to see if they are suitable for a particular job, or for a 
course of study at a college, university, etc.  

job= work for which you receive regular payment. 

job satisfaction= Ex: many young people today value job satisfaction over a big salary. 

labourer= a person whose job involves hard physical work that is not skilled, especially work that is done outdoors.  

management= the act of running ad controlling a business or similar organization.   
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manual= a book that tells you how to do or operate sth, especially one that comes with a machine, etc. when you buy it.  

market= the business or trade in a particular product.   

marketing= the activity of presenting, advertising, and selling a company's products in the best possible way.  

money= what you earn by working or selling things, and use to buy things.  

niche= (business) an opportunity to sell a particular product to a particular group of people.  

occupation= a job or profession.  

office=  a room, set of rooms or building where people work, usually sitting at desk.  

overtime= the money sb earns for doing overtime.  

packaging= materials used to wrap or protect goods that are sold in shop/stores. 

pay= the money that sb gets for doing regular work. 

perk= something you receive as well as your wages for doing a particular job.  

product= the things a company makes to sell.  

profession= a type of job that requires specialist knowledge.  

prospects= an idea of what might or will happen in the future.  

qualifications= a skill or type of experience that you need for a particular job or activity.  

retirement= the fact of stopping work because you have reached a particular age.   

salary= money that employees receive for doing their job, especially professional employees or people working 
 in an office, usually paid every month. 

shares= (in business) any of the units of equal value into which a company is divided and sold to raise money.  

shift work= a period of time worked by a group of workers who start work as another group finishes.  

skills= a particular ability.  

staff= all the workers employed in an organization considered as a group. 

supervisor= a person who supervises sb/sth. 

takeover= an act of taking control of a company by buying most of its shares.  

target= a result that you try to achieve.  

trade= the activity of buying and selling or of exchanging goods or services between people or countries.  

trend= a new fashion or pattern of behavior.   

unemployment= the state of not having a job.   

wages= a regular amount of money that you earn, usually every week, for work or services.  

workforce= all the people who work for a particular company, organization, etc.  

workplace= the office, factory, etc. where people work.  
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ADJECTIVES 

casual= not permanent; not done, or doing sth regularly.   

demanding= needing a lot of skill, patience, effort, etc.  

economic= the money of a country – connected with the trade, industry and development of wealth of a country, 
     an area or society. 

economical= spending money or using something in a careful way that avoid waste. 

exhausting= making you feel very tired.  

hospitality= food, drink or services that are provided by an organization for guests, customers, etc  

monotonous= never changing and therefore boring.  

part-time= for part of the day or week in which people work.  

retail=   

redundant= without a job because there is no more work available for you in a company.  

rewarding= worth doing; that makes you happy because you think it is useful or important – satisfying.  

unemployed= without a job although able to work.  

unskilled= (for a job) don't needing special ability or training.  

VERBS 

apply= to make a formal request, usually in writing, for sth such as job, a place at college, etc. 

compete= to try to be more successful or better than sb else who is trying to do same as you. 

earn= to get money for work that you do.   

endorse= to say in an advertisement that you use and like a particular product so that other people will want to buy it.  

invest (in)=   

persuade= make someone do something by giving them a good reason to do it.  

to be promoted=  to move sb to a higher rank or more senior job.  

request= to ask for sth or ask sb to do sth in a polite or formal way.  

retire= to stop doing your job, especially because you have reached a particular age or because you are ill/sick. 
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A job= the particular thing you do earn money: I'm hoping to get a job during the holidays. 
Occupation= a formal word for job. 
Profession= a type of job that requires specialist knowledge: he works in the medical profession. 
Work= something you do to earn money. it is a verb as well as an uncountable noun: I'm hoping to 
find work during the holidays. NOT find a work. 
Workforce= all the people working in a company/industry/country: a company is only as good  as its 
workforce. 
Workplace= the building or room where people work: you really need experience in the workplace 
to get a good job. 

 

Advertisement or advert = a picture or short film used to persuade people to buy a product or apply 
for a job: did you see the advertisement in the paper? Advertising = the business of trying to 
persuade people to buy things. 

 

Products is used to refer to things that are produced to be sold- the focus is on the company 
producing them. Goods is used to refer to things that are sold – the focus is on the buying or selling 

we have tested . NOT productGoods cannot be used in the singular. We have tested each  of these.
.each goods/good 

  

Economical = something that does not use a lot of fuel or money: My new car is really economical to 
ies. NOT polic economicuse. Economic= the money of  a country: A strong government needs good 

.oliceseconomical p 

 


